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Using the Guidebook App on your tablet or smart

phone is easy! No more hauling around reams of

paper with maps, schedules, session descriptions,

and speaker notes. It’s all here at your fingertips, |:‘: E 1 6
and it’s FREE! -

Use this guide to help you download the
Guidebook App and learn how to use it.

Tammy DeVries



Contents

Install Guidebook 0N YOUr MODIIE DEVICE. ......ccocuiiiieeieee ettt e e stae e e s rata e e e eenbae e e enasaeeeesanaeees 1
(O LT TN o] o] [T e [NV [ R 1
(001 1o IV a o [foT o e L=V ol cH P RO U SRR P POTOT PSP 1

Download the ASTD Cascadia Conference 2015 Guide in GUIdebooK.........cccceveiriiriiiiiiinin e, 2
(O] Tr TN o] o] LI e LoV [ R 2
ON AN ANAIOId GEVICE: ..ttt sttt ettt e bt e s bt st e st st e bt e bt e s b e e sbeeeaeeeabeebeenbeesnnesanenane 2

Use the ASTD Cascadia CoNferenCe GUILE........coiuuiriiiiiiiieieeite ettt sttt s e st st st e nneesnees 2
IMIQIN IVIENU ..ttt ettt e st e s s e e e s s b e e e s s b e e e s s mbe e e s s be e e s ssabenessnrees 3
IS e tttttte et e e e ettt ettt e e s ettt e e e e e se bt te e e e e e e e s e bbb e te e e e e e e et aeaaeeeeee e hhaaaaeeeee e e bt b aaaeeeeeeea e htrtaaaeeeeeeaaarraaaeeeeeenn 3
U 10T - | TSRS SPR 4
Yol =To [ L= O T O T O OO POTUP SR UOTOTOUSOPRTO 5

(T T4 a1 o= =T QD I=Y - 11 PSR 6
SESSION DBLAIIS ...ttt sttt et e b e s bt e sae e s et e bt e be e b e e e beesateeeeenteens 7
Y Yol o T=T [V LTRSS PR 8
Y 01T 1] SRR 8
Y o1 | T X1 AP PPPRPPPPRN 8
Y oJoE LT T o oF: =<1 PSPPI 9
SPONSOIS & EXNIDITOIS ...ttt e e e et e e e e bt e e e eeabee e e e nbeeeeesataeaeenranas 10
Yo T g e = Ta Yo I 4 Y1 o1 o] g X1 AP 10
Sponsors and EXhibitors Detail PAGES .....cccviiiieiiiiiecciee et e e e e e e e e earaeas 10
BLe R Lo TN I PSP P PP PSPSRUPRPPR 11
Y o L PP PP PP PPPPPPPPPPPPPPPRY 12
LT LT PO TTUO TP PPPPTTRPPRN 13
YL 0] o Yol ol 1]t 13
Use Twitter in the GUIdEDOOK ........ooo i s e 14


file:///C:/Users/tdevries/Desktop/Guidebook%20Quick%20Guide_2015.docx%23_Toc427923477

Install Guidebook on your Mobile Device

Follow these steps to Install Guidebook.

On an Apple device:

w___Verizon & =* 4:51 PM

2. Type guidebook in the search line and search.
3. Locate the Guidebook App and tap Free.

The button changes to Install App.

Tap the Install App button.

1. Open your device and go to the Apple store: L@J T et

Guidebook
Guidebook, Inc.

S INSTALL APP
WKW

guidebook | Avou

«Q

On an Android device: ﬁ N
idebook
1. Open your device and go to the Play Store: / GOOSIQ play —— “

2. Type guidebook in the search line and search. SHOP MY MUSIC n
3. Locate the Guidebook App and tap Install.

Guidebook

\’ The best and simplest way to create a mobile guide
for your event or venue. % Want Guidebook for your
event? Visit guidebook.com for details on how to
submit %

S UDEROOK I Features % v
* % % & 3 (379) Download guides to popular trade shows, expos,

D o Read more »
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Download the ASTD Cascadia Conference 2015 Guide in Guidebook

Now that you have the Guidebook App installed on your mobile device, you can load the ATD Conference
Guide. Follow these steps to download the ATD Conference Guide.

On an Apple device:

Open the Guidebook App on your device.

Tap Download Guides at the bottom of the screen.

A new window opens. Tap Redeem Code at the bottom of the screen.

Enter ATDCascadial5 (all one word, case sensitive) in the Redemption Code box and tap Go on the
keypad.

PwnNPE

On an Android device:

Open the Guidebook App on your device.

Tap Download Guides.

Tap the vertical dots in the top right corner to reveal the Redeem Code option. Tap Redeem Code.
Enter ATDCascadial5 (all one word, case sensitive) in the Enter Code box and tap Redeem.

PwnNE

When finished, the ATD Cascadia Conference 2015 icon appears under My Guides in Guidebook.

Use the ASTD Cascadia Conference Guide

Screen layout is slightly different when viewing Guidebook on a smart phone versus a tablet, or an Apple
device versus and Android device, however these differences are minimal. Instructions and graphics here
are based on an Apple iPad.

1. Install the Guidebook App on your mobile device as described above.
2. Download the ATD Cascadia Conference Guide into the Guidebook App as described above.
3. Tap on the conference icon to open the ATD Conference Guide.

o000 Verizon T 2:10 PM

Cascadia
Conferenice
2015

~

GAHU  + 34  hnsc

iPad iPhone
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Main Menu

The Guidebook opens on the General info page with the Menu icons to the left. Swipe down on the General
info screen to read all about the amazing things in store for you at the conference.

iPad 2:09 PM

guidebook ATD Cascadia Conference 2015

ATD Cascadia Conference
(@ 2015

2 General Info

E Schedule

‘i Sponsors and Exhibitor's
ﬁ Speakers

m Maps

To-do

Twitter

ATD Cascadia Conference 2015

NE Airpor

Portla

= ¥ Sheraton Airport Hotel, Portland, OR
My Schedule

- Inbox Welcome to the 2015 Conference!

How often do you get to operate at your highest and your best? Do you consider multi-tasking a
comfort or a myth? During this year’s lively conference, we will examine strategies for leading and
training effectively across distractions and despite the chaos. You'll walk away with a collection of
exercises useful for:

82 Attendees

a GP Strategies, Elkridge, MD

- Drawing on alternate strategies

- Teaching curiosity

- Creating an atmosphere of tranquility

- Drawing on fresh sources of inspiration

« Being mindful in your current and future roles

If you are using a smart phone, only the menu
icons are seen.

Tap the General Info icon to open the Conference _ ATD Cascadia Conference
‘ 2015

Portland, OR

Description page.

Tips: = W
General Info Schedule Sponsors and

. . . . Exhibitor'

Moving around in the Guidebook is easy. Just tap e

a menu icon to open that section of the guide. @ ﬁ J

Section Pages are the same on smart phones and Speakers Maps fo-de

tablets. ’ =

You can rotate your view on a tablet to look at e My Schedule i

the screens in portrait or landscape.

o

Each section is packed full of useful information,
so don’t forget to swipe down to the bottom of Dt iy -
each page for additional options and links!
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Updates

Our conference organizers are constantly adding additional information to the conference guide. These
updates will automatically push to your mobile device and are visible when you open the Guidebook App.

To see the automatic notifications, close your guide while not in use. If there are updates, next time you
open it, you will see an alert.

Session updates and New
Exhibitors!

Okay

If you decide you just can’t get enough and need to leave your guide open, you can manually check for
updates. Tap the list button in the top right corner of the app, and tap Check for Updates. If there is any
new information to gather from your hosts at conference headquarters, your device will load it
automatically!

ATD Cascadia Conference 2015

Change Guide

Check For Updates

ATD Cascadia Conference 2015

You can turn off the automatic notifications by changing the setting at the bottom of the List Menu.

Guide Push Messa
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Schedule

Tap the Schedule icon on the Main Menu to open the main Schedule page. The schedule lists all sessions
and break times throughout the day.

= Learning Track Descriptions and all day events are listed at the top of the page.

= Tap anitem on the schedule to see additional details.
Schedule

4 Fri, Sep 18, 2015 >

All day

Connections Track (CT): Independence through Service
All day

E—Learning Track (ET): Inspired and Lightweight Design:l
I

All day

Leadership Track (LT): Operating at Our Highest and Best

All day

Mentoring Track (MT): Fostering Reciprocity
All day

Practitioner Track (PT): Turning Learning Upside Down
All day

B:00 AM

Check-in & Onsite Registration

* When you add a session to your My Schedule, a check mark appears next to that session on the main
schedule. (More on this later)
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Learning Track Details
Here is the Details Page for the eLearning Track (ET) highlighted above:

= There is a Back button at the top of the page. You will see these throughout the App. Tap the button to
move back to the previous page.

= All Schedule Detail pages include the Time, Day, and Location of the session.

= Learning Track Detail pages include a description of the track followed by links to Sessions and Speakers
included in the track. Some descriptions are long so be sure to swipe to the bottom.

E-Learning Track (ET...

eLearning

E-Learning Track (ET): Inspired and Lightweight Design

© All day [ Fri, Sep 18
Refer to map

E-Learning Track(ET): Inspired and Lightweight Design

These sessions will explore those skills needed for training success in the
world of e-learning, webinars, etc. Sample topics could include:
Understanding how people retain knowledge, creating elegant interface
designs, learning by doing, and minimizing project churn and chaos with
solid project management techniques.

Session 1 Topic: Are You Destined for Project Management Bliss?
Speakers: Lisa Rebagliati and Heidi Anderson

Session 2 Topic: The Science of Learning and Behavior Change
Speaker: Art Kohn

Session 3 Topic: Keep Your Design Methods Visual, Collaborative, and

Effective
Speaker: Mike Beaulieu

(#) Add To My Schedule
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Session Details

Here is the Details page for ET1: Are You Destined for Project Management Bliss?:

= Tap the Back button at the top of the page to move back to the previous page.

= Session Detail pages include a description of the session followed by links to related sections
of the guide.

= Links at the top will open any provided session materials.

= Tap on aSpeaker Name to see that speaker’s Bio page.

{Sched... ET1: AreY...

elLearning

ET1: Are You Destined for Project Management Bliss?

© 10:45-11:45 AM E Fri, Sep 18
St. Helen's B

Audience Skill Level: Novice, Intermediate, Advanced

Was your last project scandalous? Are you screening your calls as a | Would you like a reminder? i
result? Rate yourself and predict your next projects future.
: . ) } . | 10 Minutes

Discover critical components of each project phase- from inception to

evaluation. Learn from your peers the best kept secrets to create an epic L 1 Hour

project management experience and transform your project management

future. pt 1 Day c
ou

During this session, participants will have the opportunity to: 1 Week

« Identify primary phases of effective project management :: (r:r

+ Explore best practices with your peers to elevate your project - 2 Weeks B

management skills

« Create a plan for adopting the best of the best practices Other...
ES [¢H
e None t
Bt pracuces win your peers 10 eievale your Proj

Lisa Rebagliati
Lear Engagement Manager, ldea Learning Group

Heidi Anderson
Lear Consultant, |dea Lea ) Group

["' Add To My Schedule ]

= Tap Add to My Schedule at the bottom of the page to add this session to your personal conference
schedule (called My Schedule). A Set Reminder popup appears. You can set your device to alert you
when a session is about to start, or choose No Reminder. Once you’ve made your selection, the button
turns blue and says Remove from My Schedule. (Tap again to remove the item from your schedule.) The
session is added to your schedule and a checkbox appears next to the session on the main Schedule
page. See My Schedule for more information.
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My Schedule

When you tap Add to My Schedule at the bottom of a Session Description page, the item is added to your
My Schedule page. Tap the My Schedule menu icon to open your My Schedule and see the sessions you
have added to your schedule.

= Tap a Session Title to open the Session Details page for that item.

My Schedule Q =

| Fri, Sep 18, 2015 | 2
9:00 AM
Welcome & Opening Remarks: Tyson Wooters
00 AM
9:15 AM

Opening Keynote - Kaihan Krippendorf
AM

10:15 AM

Break & Exhibitor Hall

O 0 o

10:45 AM

ET1: Are You Destined for Project Management Bliss? o

NOTE: You can see your My Schedule across all your mobile devices when you login to your Guidebook
profile on each device.

Speakers

Each Speaker at the conference has a Speaker Bio page. Speaker Bio Pages can be opened from the Speaker
List or from a link on a session description page.

Speaker List

Tap the Speakers icon on the main menu to open the Speakers List. Our Keynote speakers are listed at the
top, followed by our session and workshop speakers listed in alphabetical order.

= Tap a Speaker name to see their bio page.

= If you add a To-do item for a speaker, a check mark appears next to their name. (More on this below)

Q Search

Krippendorff, Kaihan

Eooters. Tyson j

Anderson, Heidi

Axtell, Grant

Beaulieu, Mike

Bergquist, Kathleen
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Speaker Bio pages
= Tap the Back button at the top of the Speaker Bio page to go back to your previous page.
= Each page contains a Picture, Name, Title and Conference role followed by a brief bio about the speaker.

*= Any contact links provided by the speaker appear at the top of the page. Items in blue are active links
that open web pages or email.

= Links to the sessions and Learning Tracks they participate in are listed at the bottom.

Wooters, Tyson

Speaker & Consultant

Speaker

Wooters Website

Wooters LinkedIn

Tyson Wooters believes in the strength of humble leaders, the
awesome power of servanthood, and your organization's ability to
harness those forces. He also believes in his life's mission: to educate New To-do

people through humor and shared experience about the phenomenal
power of taking real accountability and ownership in every aspect of life.

Close

Tyson learned to lead while wearing white pants and standing on a
ladder in front of his bands. But he admits that those elements aren't Visit Wooters, Tyson
necessarily required in the cultivation of every good leader. His
formative leadership experience was as drum major of his high school
marching band, a position that launched him not only into the
glamorous, high-stakes world of college marching band, but taught him
the value of putting service to an organization above personal glory.

Tyson lives in Portland, Oregon, where he curates an impressive & Wooters, Tyson
Hawaiian shirt collection and rides his moped on sunny days. He enjoys
travel, scuba diving, and quality time spent with Amy, the love of his life.

Welcome & Opening Remarks: Tyson Wooters

5/18/2015 9:00 0:00 AN

MT2: Zen and the Art of Win-Win

9/18/2015 1: M - 2:15 PM

= Tap Add to To-do at the bottom of the page to add an item to your To-do list for that speaker.
A New To-do popup appears. Edit the Subject as needed. Tap Add. Anitem is added to your To-do list
with a link to the speaker’s bio page. The button turns blue and says Remove To-do. (Tap again to
remove the item from your To-do list.) A check mark also appears next to the speaker’s name on the
main Speakers list.
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Sponsors & Exhibitors

Businesses and organizations that support our conference as partners and exhibitors are listed in the

Sponsors and Exhibitors section of the guide. To open the list, tap the Sponsors and Exhibitors icon on the
main menu.

Sponsors and Exhibitors List

= Sponsors are listed first based on their level of sponsorship.
= Exhibitors are listed next in alphabetical order followed by participants in our Consultants Expo

Sponsors and Exhibitor's Q =

Q, Search

E’ Strategies, Elkridge, MD :I
(A) Pr ) g Sponsor

Idea Learning Group, Portland, OR
(B) Golc

SightWorks/BrandLX, Portland, OR
(B) Gol

Executive Forum, Lake Oswego, OR

Jumpstart Computer Training, Portland,OR

Sponsors and Exhibitors Detail pages
= Tap a name on the Sponsors and Exhibitors list to see details about that partner.
= Sponsor Detail pages include a brief description with links at the bottom of the page

= Tap Add to To-do at the bottom of the page to add an item to your list. This works in the same way as a
Speaker To-do item.

{Spons... GP Strategie...

i GP

2:* STRATEGIES”

o

GP Strategies, Elkridge, MD

Presenting Sponsor

No Location

GP Strategies is a global performance improvement company and a
leader in sales and technical training. We offer blended, online, and
classroom based training in conjunction with our program
administration, consulting, and incentive services.

We are proud to support the ASTD-Cascadia Chapter in our mutual
effort to provide outreach and continuing education programs to the
local training and development community. With more than 40 years of
leadership in training, consulting, and engineering services, GP
Strategies continues our commitment to supporting such a dedicated
and valuable community of practice.

Stop by our booth to see examples of our courses and to hear our story.
We'll be showing samples of our work throughout the day.

pstrategies.com

G
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To-do List

Guidebook includes a To-do list where you can keep track of follow-up tasks you want to act on during or
after the conference. Tap the To-do icon on the main menu to open the list.

= Tap Add New at the bottom of the page to add an item to the list. Enter a description in the Subject line
of the pop up form and tap Add. The item appears on your list.

* You can add a To-do item from a Speaker Bio page or Sponsor Detail page as described in the Speaker
Bio page section. Tap these items to open the corresponding Speaker’s Bio or Sponsor page.

= Tap the circle next to an item to add a check mark and mark the item as Completed.

= Tap Clear Selected at the top of the screen to remove all checked items from your list.

* To make changes to an item on the list, Tap Edit at the top of the page, tap the item, make changes, and
tap Save Changes. Then tap Done Editing at the top of the page.

To-do Q =

Clear Selected

(- Visit Hibler, Kristin

Visit Wooters, Tyson

New To-do Close

.:::.i.::. Add New Visit the Cybercafe

NOTE: You can see your To Do list across all your mobile devices when you login to your Guidebook profile
on each device.
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Maps
Find you way around with maps. The ASTD Conference guide includes two maps to keep you moving in the
right direction.

1. Main Session & Exhibit Hall — use this map to make your way around the Exhibitors Hall and foyer of the
Mt Hood Room where our keynote sessions and meals are hosted.

2. Concurrent Sessions — use this map to find all the session locations throughout the conference facility.

E Sheraton Floorplan >

vy

= Use the arrows at the top of the screen to move from one map to the other.

=  Pinch to zoom in on sections of the map.
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Twitter

See or hear something you’d like to share? Use the Guidebook Twitter link to instantly Tweet about your

experiences at the conference! You can also use the Twitter link to connect with speakers and friends you

meet here.

NOTE: You must have an active Twitter account to use this feature.

Set up Access

Tap the Twitter icon on the main menu to open the Twitter page. The first time you open this page, your

device will alert you to allow Twitter to interact with the Guidebook App.

No Twitter Accounts
There are no Twitter accounts
configured. You can add or create a
Twitter account in Settings.

OK

Twitter
Twitter
Twitter Inc.

@tcdevries >
Add Account >
Update Contacts
Twitter will use email addresses and phone numbers from
your contacts to add Twitter user names and photos to
your contact cards.

Allow These Apps to Use Your Account:

Tap OK on the alert. Then open your
device settings and adjust your settings
for Twitter to connect with Guidebook.

On Apple devices, this setting is under
General Settings, Twitter.

Once you allow Guidebook to use Twitter, you can Tweet directly from the Guidebook Twitter page!
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Use Twitter in the Guidebook

Now you are ready to start Tweeting!

* Include the hash tag: #CascConf in your Tweet and it will appear in your Guidebook Tweet section and
on the Big Screen in the conference Exhibit hall!

= Speakers who provided a Twitter handle are listed in the Twitter screen. Tap the gray heading bar to see
a list of speaker handles, or use the arrows to scroll through the list one by one. You can also tap a
handle to see all of that speaker’s recent tweets!

{Menu Twitter

@tdcascadia

ATD-Cascadia...
Fall's coming up fast & you
what that means?! The ATD

#CascConf is almost here! R 4 #CascConf >
today.

Cancel Twitter

Twitter

@tdcascadia

@tdcascadia

129

@Kaihan

Account

Location

Compose Tweet

= Tap Compose Tweet at the bottom of the screen to enter a Tweet to the conference feed (#CascConf) or
the speaker you currently have selected (@tdcascadia, etc.). A popup opens with the hash tag or handle
already in place. You can change them if needed. Compose your Tweet and tap Post. Tweet Tweet!
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Inbox

Your Guidebook App has an Inbox that receives messages from your conference administrators about
special offers and other items of interest related to the conference.

Tap the Inbox icon on the main menu to open your inbox. All messages list by default.

All Messages (1) Unread

@ Greetings Conference Attendees J8/19/15 2:31 PM

Welcome to the 2015 ATD Cascadia Conference! We are so glad you are here.

= Ablue dot indicates an unread message.
= Tap Unread in the top right corner to filter the message list to show only unread messages.

= Tap a message in the list to open and read the message.

{Inbox Message Details

Greetings Conference Attendees

(‘) - | ATD Cascadia Conference 2015

Wed, Aug 19, 2015 2:31 PM

Welcome to the 2015 ATD Cascadia Conference! We are so glad you are hera.

= Tap the clear dot to the right of the message header if you want to mark it as Unread.
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